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. O01mme mos1oKeHus

1.1 Hacrosimuii Konekc atuku u ciry>xke0HOro moseAacHus pabotHukoB (mpanee — Komexe) F'BOY OOII
c. Bricokoe (manee — Yupexxnenue) ocHoBaH Ha nosioxkeHusix Koncrurymuu Poccuniickoit @enepanuu,
®enepanpHOTo 3aK0HA OT 25 nexadpst 2008 1. Ne 273-D3 «O npoTUBOACHCTBUH KOPPYIILIANY, & TAKKE
YCTaHABIWBAIOIINX B OTHOIICHUU PAOOTHUKOB YUPEXKICHHS OTPAHMYCHUS, 3aMPEThl U 00S3aHHOCTH
UHBIX (efepanbHbIX 3aKOHOB, HOPMAaTHUBHBIX MPaBOBbIX akToB IIpesuaenta Poccuiickoit deneparumy,
IIpaBurensctBa Poccuiickoit Penepanuu, Ipyrux HOPMATHBHBIX IIPaBOBBIX AakTOB Pocculickon
®Denepaliiy, BHYTPEHHUX PETYISITUBHBIX JOKYMEHTOB YUpEXKJICHHUs, a TakKe Ha OOIIEeMpPU3HAHHBIX
HPABCTBEHHBIX MPUHIIMIIAX ¥ HOPMAaX POCCHICKOTO OOIIECTBA U TOCYIapCTBA.
1.2. Tonoxxenus Kopekca pacpocTpaHsIOTCS Ha BCE CTPYKTYPHBIC MTOIPA3ICIICHUS Y UpEKICHUS.
1.3. TI'paxmanua Poccuiickoit ®enepainu, MOCTYMAIMUNA Ha padoTy B YUpekIeHue, o0s3aH
03HAKOMUTHC ¢ MonoxkeHusasMu Kojekca v cobmogaTh UX B IPOIECCE CBOEH 1eATeIbHOCTH.
1.4. Kaxnaplii pabOTHUK YUpeXIeHHUS JO0JDKEH MPUHUMATh BCe HEOOXOTUMBIE MEPHI JUIsl COOTIOCHUS
nosioxeHui Hacrosmero Koxaekca, a kaxapiil rpaxkaanud Poccuiickoit denepaiiny BpaBe 0KUIATh
OoT paboTHUKA YUpekKACHUS TMOBEACHUS B OTHOIICHHUSX C HUM B COOTBETCTBUU C MOJIOKCHHUSIMH
Hactosmero Komekca.
1.5. lenpto Komekca sBisieTCs yCTaHOBIIEHWE STUYECKMX HOPM W TMPaBUJI CIY)KEOHOTO TMOBEICHUS
PaOOTHHUKOB VISl TOCTOMHOTO BBHITIOJIHEHUSIMH UMHU CBOEH MPOGECCHOHATBHON JCSITEIBHOCTH, a TAaKKe
COJICMCTBUE YKPEIUICHUIO AaBTOPUTETAa YUPEKIEHHUs, OOecleueHne eIUHBIX HOPM IOBEICHUS
PaOOTHHKOB.
1.6. Kogeke ¢y uT ocCHOBOM 1711 (POPMUPOBAHUS TOJDKHOM MOpPANU B KOJUIEKTHBE, YBAKHUTEIHLHOTO
OTHONICHUS] K JEATeTbHOCTH YUpEeXKJCHUS B OOIIECTBEHHOM CO3HAHWHU, a TaKXKe CIIOCOOCTBYET
MOBBIIICHUIO OOIIECTBEHHOTO CO3HAHUS U HPABCTBEHHOCTH PAOOTHUKOB, MX CAMOKOHTPOJISI.
1.7. Koxekc mpu3BaH MOBBICUTH 3()()EKTHBHOCTH BBITIOJHEHUS PAOOTHUKAMH YUPEKICHHUS CBOHMX
JOJIKHOCTHBIX 00S3aHHOCTEH.
1.8. 3nanme u coOmogeHue paboTHHKOM YupexnaeHus Komekca sBIseTCS OIHUM U3 KPUTEPHEB
OILICHKH Ka4yecTBa ero npogecCHOHaIbHON AESITEIbHOCTU U CIIY>)KEOHOTO MOBEICHUSI.
1.9. Hacrosmuii Komekc mMOMICKUT OMYOJMKOBAHHWIO Ha O(UIMAIBEHOM caiiTe YUpexXIeHHs B
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTr HTepHeT.
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1. OcHOBHBbIe NIPUHUIMIIBI M IPABWJIA CJIY:KeOHOT0 MOBeAeHUA
PadOTHUKOB Y UpexKIeHust

2.1. PaGotHuku YupexaeHHs, CO3HaBas OTBETCTBEHHOCTb IEpel TOCyIapCTBOM, OOIIECTBOM U
rpaxkaaHamu, oOs3aHbl:
2.1.1. UCTONHATH JOHKHOCTHBIE OO0SI3aHHOCTU JOOPOCOBECTHO M HAa BHICOKOM NPO(ECCHOHATHEHOM
YPOBHE;
2.1.2. cobnromate TpeOOBaHUsA 3aKOHOJaTenbcTBa Poccuiickoit @Denmepanuu W BHYTPEHHHX
PEryJIATUBHBIX JOKYMEHTOB Y UpeKICHUS;
2.1.3. oCyUIecTBIATh CBOIO JACSATENBHOCTh B Mpefesiax CBOMX IOJHOMOYMNW M TOJTHOMOYMN
Yupexnenus;
2.1.4. npu HCIONHEHUU JOJDKHOCTHBIX OOS3aHHOCTEHl HE OKa3blBaTh MPEANOYTEHUS KaKHUM-THOO
npo(eCCHOHANBHBIM WM COINMANBHBIM TPYNIIAaM W YYPEXKACHUSM, OpTaHU3AlUSIM, OBITh
HE3aBHCHUMBIMH OT BIMSIHUS OTEIbHBIX JIOJDKHOCTHBIX JIMII M aIMUHUCTPATUBHOIO JaBJICHUS;
2.1.5. cobmogaTh COUANbHYIO CIIPaBEIMBOCTh U PABHOIPABHO PACHPEICISATh COLUATBHBIE PECyPCHI
C LENbI0 pPACIIUPEHUs BBHIOOpA M BO3MOXKHOCTEH il BCEX KOHTPAareHTOB, B TOM 4HCIE, JIs
HEUMYIIUX, COIMATLHO YSI3BUMBIX U APYTUX JIUI, OKA3aBIINXCS B TPYJHOU KU3HEHHOMW CUTYaIINN;
2.1.6. wuckioYaTh ACWCTBUS, CBA3aHHBIE C BIUSHUEM KaKHX-THOO JHYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M MHBIX UHTEPECOB, MPEISITCTBYIOMUX JOOPOCOBECTHOMY UCTIOTHEHHIO JTOJKHOCTHBIX
00513aHHOCTEH;
2.1.7. coOmonaTe TpU HWCTIOIHCHWH JODKHOCTHBIX OOSI3aHHOCTEH YCTaHOBIICHHBIC (efepatbHBIMU
3aKOHaMH{, WHBIMM HOPMAaTHBHBIMU MpaBOBBIMU akTamu Poccuiickoit Denepanuu U YupexaeHUs
OTpaHHWYCHUS U 3aIPETHI,
2.1.8. cobmonaTe HEUTPATbHOCTh, MCKIIOYAIONIYI0 BO3MOXKHOCTh BIIMSHHUS Ha CIY>KEOHYIO
JESTSIIbHOCTh PEIICHUN TTOJUTHYCCKUX TTAPTUI, HHBIX OOIIECTBEHHBIX 00BCINHECHUH;
2.1.9. cobaronaTe HOPMBI CITYyKEOHOM U mpodecCHOHATBHON ATUKHU, TPaBUIa JE0BOr0 MOBEACHUS U
O0IIICHNS,
2.1.10. mposIBISITH KOPPEKTHOCTh W BHHUMATEIBHOCTh K TpaKJaHaM M JIOJDKHOCTHBIM JIMIIAM TPU
CIY)KE€OHBIX KOHTaKTaX C HUMH; MPUHUMATH MEPHl 1O HEAOMYIICHUIO J000H BO3MOKHOCTU
BO3HUKHOBEHUS KOH(IMKTa UHTEPECOB;
2.1.11. He momyckaTh KOPPYINIIHOHHOTO TIOBEJCHUS, B TOM YHCIIE BO3JICPKUBATHCS OT ITOBEACHHS,
KOTOpPOE MOXET BOCIPUHUMATHCS OKPYKAIOIMIMMU Kak OOCIIaHWe WM TPEUIOKEHHE Nadl B3SATKU
aubo Kak corjacMe HpHUHATH B3SITKY, MM Kak Ipocb0a (HaAMEK) O Jade B3ATKH, a TaKkKe
MPOTUBOACUCTBOBATh JIIOOBIM  MPOSIBICHUSM KOPPYMNLIHUA U TPOYUM  3JOYHOTpPeOJIeHHUSIM B
VYupexeHny;
2.1.12. yBegoOMIIsATh JODKHOCTHOE JIMIO YUPESKICHUS MO MPOQPIIAKTHKE KOPPYIIIUOHHBIX W WHBIX
MpaBOHAPYIIEHUH, OpraHbl MPOKYPATyphl U HHBIC (PerepaabHble TOCYIapCTBEHHBIE OpTraHbl 000 BCEX
CIIy4asix oOpalleHusi K HUM KaKUX-JIMOO JIHI] B ENSIX CKJIOHEHHUS K COBEPIICHHUIO KOPPYHIIMOHHBIX
IIpaBOHAPYLICHUH;
2.1.13. He3aMenTUTEeNbHO YBEAOMIISITH CBOETO HEMOCPEICTBEHHOTO pPYKOBOAUTENS, a TaKkKe
JIOJDKHOCTHOE JIUIIO YUPEKICHUsS M0 NMPOo(HIaKTHKE KOPPYIMIIMOHHBIX U WHBIX MPABOHAPYIICHUH O
CTaBIIMX U3BECTHBIMH (PaKTaX KOH(MINKTAa MHTEPECOB U KOPPYHIIMOHHBIX MPOSBICHUN B YUpEKICHUH,
oOcrosiTenscTBaX U JAecTBUsX (Oe3nelcTBUM) paOOTHUKOB VYUpeXIEHUS M TPETbUX JIHUI,
MOCTY>KUBIIUX WM CIIOCOOHBIX MOCTYXXUTh MPUUYUHAMH BO3HUKHOBEHUS B YUpPEKACHUH KOH(IMKTA
WHTEPECOB W/WJIM KOPPYIIIMOHHBIX MPOSBICHUH, a TaKKe O MPUIMHCHHH (BO3MOXKHOM TIPHYHUHCHHH )
Bpea YUpexKICHHUIO;
2.1.14. TOBOMUTH JIO CBEJACHUS HETIOCPEICTBEHHOTO WIIA BBIIIIECTOSIIETO PYKOBOIUTES HH(POPMAIIHIO
0 TOM, 4YTO Kakoe-TM0O IUI0 mpeanaraeT pabOTHUKY YUpeKICHHs COBEPIIUTh HE3aKOHHBIH,
HENPAaBOMEPHBIH WM MPOTHBOpEYALINil TpeOOBaHMUSIM K CIYKEOHOMY MOBEIEHUIO IOCTYMOK HWIIH
KaKUM-TH00 MHBIM 00pa3oM HApYyIIUTh 3aKOHOAATEeNbCTBO Poccuiickoit dexeparii ¥ HACTOSIIHIMA
Kogekc, o mi00bIX CTaBIIMX H3BECTHBIX (DaKTaxX B OTHOLIECHUH COBEPLIEHHBIX JIMOO TOTOBSIIHUXCS
MIPABOHAPYIICHUI CO CTOPOHBI IPYTUX PAOOTHHUKOB YUpexkIeHUs (€CIu UMEIoIasicss HHpopMaIis He
TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO PYKOBOAMTEINS corjacHo moamyHkTtam 2.1.13. u 2.1.14.
HacTosIIero ad3ara);



2.1.15. He pa3rmamarh W HE HCIOJB30BaTh HEHAIICKAIIUM OOpa30oM CBEICHUS, OTHECCHHBIC
3aKOHOJIaTeLCTBOM Poccuiickoit deneparii K CBEICHUSIM KOH(PHUACHIIMAIBHOTO XapakTepa u
ciry’keOHyI0 MH(pOpMAIHiO (CBeIEHHUs] OTPAaHUYEHHOTO PACHpPOCTPAHEHUS), a TAKXKE WHBIC CBEICHHUSA,
CTaBILUE U3BECTHBIMU B CBSI3H C UCIIOJIHEHUEM TPYIOBBIX 00SI3aHHOCTEH;

2.1.16. He gomyCKaTh OKa3aHUS BO3JEMCTBUSA HA CBOMX KOJUIET B LENAX MPUHATUS NPOTHUBO3aKOHHOIO
U (W) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. Bo3nmepKuBaThcs OT MOBEJCHHS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B JI0OPOCOBECTHOM
UCIIOJIHEHUHM TPYAOBBIX OO0S3aHHOCTEM, a Takke H30erarb KOH(DIMKTHBIX CUTYalMi, CHOCOOHBIX
HAHECTH yIiepO peryTauy Uik aBTOPUTETY PAOOTHUKOB Y UPEXKICHUS U/WIN Y UpEKACHUIO;

2.1.18. He momyckaTh MpOsBIECHUU (opMann3ma, BBICOKOMEpHS, HEYBAKUTEIBHOTO OTHOIICHHS K
3aKOHHBIM MPOCh0aM U TpeOOBaHUAM TPaKIaH B CBSA3U C UCIIOJHEHUEM TPYIOBBIX 005S3aHHOCTEIH;
2.1.19. Bo3aepXUBAThCSA OT NYOJIUMYHBIX BBICKA3BIBAHWM, CYXKIECHWW W OIECHOK B OTHOIICHUHU
VYupexxaeHus, eciii 3T0 HE BXOJUT B 003aHHOCTH PaOOTHHKA;

2.1.20. cobmonath KOHGUIACHIMATLHOCTh MH(QOPMAIIMK O KOHTpareHTe, KacarolleWcs YCIOBUH €ero
KHU3HEIEATEIIFHOCTH, IMYHBIX KAUueCTB U PoOIeM, IPUHUMATh MEPHI JUIs e 00ecTieueHHs;

2.1.21. He wucnonb30BaTh CiIy)XeOHOE IIOJOXKEHHE JJI OKa3aHWs BIUSHHMS Ha JEATElIbHOCTb
rOCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYIPABICHHS, OPTaHU3AINN, JJOKHOCTHBIX JIHII,
roCyJapCTBEHHBIX U MyHHUIMITIAIBHBIX CIYKAIIUX MPH PEILIEHUH BOIPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBaXUTETHHO OTHOCUTHCS K JCATEIBHOCTH TPEACTABUTENEH CPECTB MacCOBOW MH(pOpPMALUU
no MHGOPMHUPOBAHUIO oO0IIecTBA O paboTe YupexJeHHs, a TakKe OKas3blBaTh CoJeiicTBUE B
MOJIyYeHUH JIOCTOBEPHOM MH(POPMALIUU B YCTAHOBICHHOM IOPSIKE;

2.1.23. MOCTOSIHHO CTPEMHTHCS K OOECIEeUEHHUI0 KaK MOXXHO Oojiee 3((HEKTUBHOTO U IKOHOMHOTO
pacropsbkeHuss (MHAHCOBBIMH CpE/ICTBAMH, HHBIM HMYIIECTBOM, MaTepHAIbHO-TEXHUYECKUMHU U
JPYTUMH pecypcaMu Y upex1eHus;

2.1.24. He UCTIONIb30BaTh UMYILECTBO Y UPEKICHHS B IIEIISX, HE CBA3AHHBIX C UCIIOJHEHHEM TPYAOBBIX
00s13aHHOCTEH, a Tak)Ke HE TIepeiaBaTh €ro B TAKUX LENAX

WHBIM JTUIaM;

2.1.25. coOmoiaTh NPUHIMIBI U TpeOOBaHUs, ycTaHOBIeHHbIe DefepabHBIMU 3aKOHAMU OT 18 urons
2011 r. Ne 223-@3 «O 3akymnkax TOBapOB, padOT, YCIYT OTAEIHHBIMU BHIAMH IOPUANYECKUX JIUID H
ot 5 anpens 2013 r. Ne 44-®D3 «O KOHTpaKTHOM cucTeMe B cepe 3aKyIOK TOBApOB, paboT, YCIyT IS
o0ecrieyeHns TOCYIapCTBEHHBIX W MYHUIIMITAJIBHBIX HYXKI» W H3JIaHHBIE B COOTBETCTBUU C HUM
BHYTPEHHUE DETYIATUBHBIE JOKYMEHTbl YUpeXIeHHUs, HE CO34aBaTh CBOMMHU JCHCTBUSIMHU
HEOOOCHOBAaHHBIC TIPEUMYIIIECTBA TSI KAKMX-JIN00 YIACTHUKOB 3aKYIIOK.

2.2. PaGoTHUK Yupex/eHus, HaJlelIeHHbI OpraHu3alliOHHO-PACTIOPSIUTEIbHBIMI OJTHOMOYHUSAMH TIO
OTHOLIEHHIO K JIpyrMM paOOTHHKAM Y4YpexXJeHus, JOJDKeH ObITh Uil HHX 00pasiom
npodeccuoHan3mMa, Oe3ynpeyHol peryTanud, CBOMM JIMYHBIM TIOBEJCHHEM II0JaBaTh MpPUMED
YECTHOCTH, OECTIPUCTPACTHOCTH ¥ CITPABEINBOCTH.

2.3. PaboTHuK YupexeHus, HaJlelIeHHbI OpraHu3alliOHHO-PACTIOPSIUTEIbHBIMU OTHOMOYHUSMH IO
OTHOIIEHHIO K IPYTUM paOOTHHKAM Y UpErKICHHSL:

2.3.1. mpuHHUMaeT Mephl MO MPEeJOTBPAIEHHIO M YPEryJIUpOBAaHHIO B KOJUIEKTUBE KOH(DIMKTA
UHTEPECOB, 0 MPEIYNPEKICHAI0 KOPPYIIINH, BKIFOYasi MEPHI 10 MPEIOTBPAIIEHUIO KOPPYIIIHOHHO-
OIIaCHOT'0 OBEJICHHUS;

2.3.2. COHIEHCTBYEeT YCTAaHOBJICHHIO W TOJJICPKAHUIO B KOJUIGKTHBE 3JI0POBOTO MOpPAIBHO-
MICUXOJIOTHYECKOTO KIIMMATa;

2.3.3. ipu onpeienieHnH 00beMa U XapakTepa IMopydaeMoi ApyruM paboTHUKAM Y UpexaeHus paboThl
PYKOBOJICTBYETCSI IPUHIIUIIAMU CIPABEAIUBOCTH, YUETa JIMYHBIX U JEJOBBIX Ka4eCTB, KBATU(DUKAIIIH
U OIIBbITA MOAYNHEHHBIX;

2.3.4. He JOIyCKaeT MO OTHOIICHUIO K MOJYMHEHHBIM paOOTHHKaM HEOOOCHOBAHHBIX IMPETEH3UH, a
Takke PakToB rpydOCTH U OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O MOAYMHEHHBIX, BHUKAET B UX MPOOJIEMBI 1 HYK/Ibl, COJCHCTBYET MPUHSATHIO
3aKOHHBIX M OOOCHOBAaHHBIX PELIEHUH, CIIOCOOCTBYET MPO(ECCHOHANBHOMY U JIOJKHOCTHOMY POCTY
pabOTHUKOB,;




2.3.6. OKa3bIBacT MOJJCPKKY M MOMOIIb MOJIOJBIM CHEIUATNCTaM (C ONMBITOM paboTHI 10 3 JIeT) B
npuoOpeTeHnr NpodecCHOHATBLHBIX HaBBIKOB;

2.4. PaboTHUKH YUpexKIeHUs, HAJCICHHBIC OPraHU3AMHOHHO-PACTIOPSAUTEIFHBIMA TTOJTHOMOYHSIMH
0 OTHOUIEHHIO K JPYyruM pabOTHHKAM, HECyT OTBETCTBEHHOCTb B COOTBETCTBHH  C
3aKOHOJATENLCTBOM Poccuiickoit @Denmeparuu  3a ACHCTBHS WM OC3ACHCTBHS  TOJYMHEHHBIX
COTPYIHUKOB, HAPYIIAIOUIUX MPUHLHUIBI 3TUKUA U MpaBUiIa CIY>)KEOHOTO IMOBEACHUS, €CIIM OHHU HE
NPUHSIIA MEP, YTOOBI HE TOMYCTUTh TAKUX JEHCTBUIA MK O€3/1eHCTBUA.

I11. OTuka MoBeleHUs PAOOTHUKOB YUpesKIeHusl
3.1. PaGoTHMKH YUpeXACHUS B CBOCH AEATEIBHOCTH HCXOIAT U3 KOHCTUTYIHMOHHBIX IOJIOKEHHH O
TOM, 4TO YEJIOBEK, €ro MpaBa U CBOOOIBI ABISIOTCS BBICIICH IIEHHOCTHIO, M KaXK/IbI IPpaXIaHHH UMEET
IIPaBO Ha HENPUKOCHOBEHHOCTb YAaCTHOM JKU3HH, JHMYHYIO U CEMEHHYyI0 TaiiHy, 3allUTy 4YecTH,
JIOCTOMHCTBA, CBOETO 100pOro UMEHH.
3.2. PaboTHUKH YUpEKICHUS:
3.2.1. o0s3aHBI COOMIOAATH OOIETPUHATHIE STHYECKIE HOPMBI U MIPaBHiIa JAEJIOBOTO MOBEACHHS, ObITH
BEXJIUBBIMH, J00pOKEIATEIbHBIMU, KOPPEKTHBIMH, IPUHLIUIHATBHBIMU, BHUMATEIbHBIMU, IPOSIBIIATH
TEPIIUMOCTh W HENPEAB3ATOCTh B OOIIEHHHM C TpaKAaHAMH M KOJJIETaMH, PaOOTHHKAMHU JIPYTHX
OpraHu3aIui;
3.2.2. mpu3BaHBl CHMOCOOCTBOBATH CBOWM IIOBEIEHHEM YCTAHOBIICHHIO B KOJUICKTHBE JIEJIOBBIX
B3aMMOOTHOIIEHUH, OTHOILIEHUH apTHEPCTBA, B3aUMOYBAXKEHHS U B3aUMOIIOMOIIIH, KOHCTPYKTHBHOIO
COTPYJIHUYECTBA APYT C JPYTOM.
3.2.3. 10JKHBI POSBIATh YBRXKEHUE K 00BIYAsM U TpaJAULIUAM HapoJoB Poccun u 1pyrux rocynapcrs,
YUUTBIBATh KYJIBTYpHBIE W HWHBIE OCOOCHHOCTH PAa3JIMYHBIX STHUYECKUX, COIMAIBHBIX TPYII H
KoH(peccHii;
3.2.4. 00s13aHBI CTPEMUTHCS B JIIOOOW CUTYAIlMH COXPAHATH JMYHOE JOCTOWHCTBO, OBITH 00OpaslioMm
MOBEJICHUS, JOOPOIOPSATOYHOCTH U YECTHOCTH BO BeeX c(hepax oOLIECTBEHHOM KU3HH;
3.2.5. momxkHbl M30erath JUYHBIX W (PUHAHCOBBIX CBS3EH, CIIOCOOHBIX HAHECTH YHIEpO WX YeCTH U
JIOCTOUHCTBY, peIyTalluu Y UpeKICHHUS;
3.2.6. He nOmMycKaTh NMPHUHATHSA THINN, KypeHHS BO BpeMs CIY)KEOHBIX COBEIIaHWH, Oecel, HMHOTO
CIIy’K€OHOT0 OOILEHHS ¢ TpaKIaHaMU.
Kputnka nMeromuxcst HeIOCTaTKOB B pab0OTe CO CTOPOHBI PYKOBOJUTENS WJIM KOJUIET JOJDKHA OBITH
00BEKTHBHOM, B3BELICHHOM, NMPUHIMIUAIBHOM M C NOHUMaHHEM NPUHMMATHCS TEM DPaOOTHUKOM
VYupexienus, K KOTOpoMy OHa oOparieHa.
3.3. IIpu ucnonHeHNH TPYIOBBIX 00s13aHHOCTEN PaOOTHUKU YUpEKACHUS BO3IEPKUBAIOTCS:
3.3.1. ot mo6oro BuAa BHICKa3bIBAHUHN M JIEHCTBUI AMCKPUMHHAIMOHHOTO XapakTepa M0 MpU3HaKaM
1ojia, BO3pacTa, pachl, HALIMOHAJIBHOCTH, S3bIKA, IPAXKIAHCTBA, COLMATBHOTO, UMYILECTBEHHOTO WIIN
CEeMEWHOTO TIOJIOKEHUSI, UCXOJIS U3 TIONMTUYCCKUX WM PEITUTHO3HBIX MPENMOYTSHUN, POAa 3aHITHN U
UHBIX UMEIOIIMXCS pa3InyHii;
3.3.2. ot rpyboCTH, IPOSBICHNH MTPEHEOPEKUTEILHOTO TOHA, 3aHOCYUBOCTH, MPEAB3STHIX 3aMEYaHUH,
IpeIbIBICHHS HEMPAaBOMEPHBIX, HE3aCTyKEHHbIX OOBUHEHU;
3.3.3. OT yrpo3, OCKOpOHUTENBHBIX BBIPAKEHUH WM PETUTUK, ICHCTBHIA, OT HEHOPMAaTUBHON JIEKCHUKH,
NPENATCTBYIOMINX HOPMAIbHOMY OOLIEHHIO WIIM MTPOBOLUPYIOIIMX MPOTUBONPABHOE MOBEACHUE.
3.4. PaboTHUKN Y4UpexkIeHHs TODKHBI OBITh BEXJIHMBBIMH, JTOOpPOXKEIATENbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMH U MPOSIBISATH TOJIEPAHTHOCTH B OOLIEHUHU C IPa)1laHAMH U KOJUIETaMHU.
3.5. He nomyckaetcst o0cyxieHre paOOTHHKAMH HEJIOCTATKOB U JINYHOW KU3HU CBOUX KOJIJICT.
3.6. IloBeneHue paOOTHHMKA BCEr/a M MPHU JHOOBIX OOCTOSTENBCTBAX TOJDKHO OBITH OE3yNpEUHbIM,
COOTBETCTBOBATH BBICOKMM CTaHJapTaM NMpPO(eCcCHOHANN3MA U HPABCTBEHHO-ITUYECKUM MPHHLUIAM.
Huuro He 10KHO MOPOYUTH AETOBYIO PEIYTAIMIO U aBTOPUTET paOOTHHKA.
3.7. PaboTHUKY IpeanKChIBAeTCA: MOCTOSIHHO KOHTPOJIMPOBAaTh CBOE MOBEACHHE, YyBCTBA U HMOLUH,
HE TO03BOJISAS JIMYHBIM CHMIATHAM WIA AHTUINATHSIM, HENPUS3HU, HACTPOCHUIO WIH JPYKECKHM
YYBCTBaM BIJIMATh Ha CIyKEOHbIE PELICHMs, YMETb IMpPEIBUAETh MOCIEICTBHS CBOMX IEHCTBUH M
peleHnii; o0pamarbcss OJUHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJICTBOM HE3aBUCHMO OT HX
CJIy’K€OHOT0 WJIU COLIMATIBHOTO TOJI0XKEHUS.



3.8. B mponiecce TenedhoHHOTO 00IIEHUS JOJKHBI OBITH COOTIOICHBI CIICTYIOITUE TIPaBUIIa;

- Ha BXOJSIIIIME 3BOHKH CIIEAYeT OTBEYATh KaK MOXKHO OBICTpEe, ITPH OTBETE HA3bIBATh CBOE UMS;

- PY 3BOHKE B MOPA3/ICICHUs Y UpekKACHHS paOOTHUKY HEOOXOAMMO HA3BaTh CBOE MMSI M JIOJDKHOCTh
(1160 HaMMEHOBAaHME TOIPA3ICIICHHUS), a TAKXKE MIOMHTEPECOBATHCS, MOXKET JIM COOSCEAHUK B JIaHHBIN
MOMEHT YICTUTh BPEMsI pa3roBOpPY;

- NIpU 3BOHKE B JIPYTH€ OpraHU3allid HEOOXOAMMO HAa3BaTh CBOKO (PAMHIIMIO U WMS, JOJKHOCTH,
O3BYUYHTh Ha3BaHHE YUPEKIEHUS, CIHPOCUTH, YIOOHO JIM COOECETHUKY pPa3roBapHBaTh B JaHHBIN
MOMEHT;

- 3aKaHYMUBATh Pa3rOBOP, KaK MPABUIIO, JOHKCH TO3BOHHUBIIIHNI;

- €CIM BOIIPOC, MO0 KOoTopoMy PaboTHHKY HEOOXOAMMO CBS3aThCA C KOJUIETAMH WJIM BHEIIHUMH
MPEJICTABUTEISIMA HE SIBJISICTCS CPOYHBIM, CIEAYeT OTAAaBaTh MPEINOYTEHUE CBSI3U IO JIEKTPOHHOMN
noure. Eciu ke Bonpoc sABIIsS€TCS CPOYHBIM, OJJHAKO IPU 3TOM HEOOXOIUMO JOHECTH JI0 COOECeTHIKA
Oonbmolr 00beM HH(pOpMAIMK, TO TeaePOHHBI 3BOHOK JOJKEH OBITh MpPEABAPEH 3JICKTPOHHBIM
COOO0IIIeHNEM, COAEePKAIIUM Ty HHPOPMAIUIO B HEOOXOJUMOM 00BEME;

- 00CyXIEeHHE C KOJUICTaMH JIMYHBIX BOIPOCOB, PEIICHWE JUYHBIX MPOOJIeM, a TaKKe JIMYHBIC
pa3roBopbl Mo TenedoHy B pabouee BpeMst pacIlieHHBAIOTCS KaK HeperJaMeHTHPOBAaHHbBIC TIEPEPHIBHI.
3.9. Ilpyn BO3HUKHOBEHUH KOH(MIMKTHOW CHUTYyaIllMd MEXIY TMOJAPa3ICIICHUsIMHU, MPHUOPUTCTHBIM
HaIPaBIIEHUEM PElICHHs] KOH(DIUKTA SBISETCS yYET MHTEPECOB Y UPEKICHHUS B LIEJIOM.

3.10. Buemnuii Bua paOOTHUKOB YUpEXKICHHS MPH HCIOJHEHHH WMH TPYIOBBIX OOS3aHHOCTEH, B
3aBHCHUMOCTH OT YCJOBHM UX HCIOJIHEHHS, JOJDKEH CIIOCOOCTBOBATh YBXKUTEIHLHOMY OTHOIICHHIO
TpaXaaH K YUPekKICHHUIO, COOTBETCTBOBATH OOIICIPHHITOMY JICJIOBOMY CTHIIIO, KOTOPBIH OTINYAIOT
O(QUIMATBHOCTh, CIEPKaHHOCTb, TPAAMIIMOHHOCTh, aKKypaTHOCTh. PaOoTHHKH YupexIeHus
COOJIIOAOT Pa3yMHYIO IOCTATOYHOCTHh B HCIIOJIb30BAHUM KOCMETHKH, FOBEIIMPHBIX M3JCTHH M WHBIX
YKpALLIECHUH.

V. 3aki0unTesibHbIE MOJI0KEHUSA
4.1. Ecnu y paGoTHUKAa Y4UpeKIeHUs BO3HHUKAIOT 3aTPyJHEHUS B OTHOIIEHWHW TOHHMAaHHUS JHOO
npuMeHeHus nojoxeHni Kopekca, oH BIpaBe OOpaTUTHCSA 3a KOHCYJbTAaIlMed (pa3bsICHEHUSMHU) K
CBOEMY HEMOCPEICTBEHHOMY DPYKOBOAMTENIO, a TaKkKe K JODKHOCTHOMY JIMIY YUpPEXKIEHHs 110
npo(UTAKTUKE KOPPYIMIIMOHHBIX M WHBIX PABOHAPYIIIEHHIA.
4.2. PyKOBOJIUTENIM BCEX YPOBHEW HE MMEIOT IIPaBa CKPBIBATH OT BBHIMIECTOSIIETO PYKOBOJCTBA (DAKTHI
HEHAQ/JISKAIET0 HCIOIHEHHUs] WX TMOAYMHEHHBIMU — paOOTHUKAMU YUPEeKICHHUS TPYIOBBIX
00s3aHHOCTEH.
4.3. PykoBoJaUTENN BCEeX YPOBHEH YupekIeHUs He JOJKHBI JAOMYyCKaTh MpecieloBaHuEe PaOOTHHUKOB
VuypexneHus 3a yBeIOMJIEHHE WJIM HWHPOPMUPOBAHUE COOTBETCTBYIOUIETO PYKOBOJIUTES,
npenycMoTpeHHoe HactosmM KomekcoM. B To ke Bpemsi HE0OX0UMO TMpeceKkaTh JII0ObIe MOMBITKH
pactpocTpaHeHHUs 3aBEIOMO JIOKHOM HH(POPMAIINH, HETIPOBEPEHHBIX WM HEMTOATBEPKICHHBIX ()aKTOB
C IETBI0 OTIOPOYUTH PaOOTHUKA YUpPEKIACHUS, HE3aBUCUMO OT €T0 JIOJKHOCTH.
4.4. Ha paboTHuka YupexJeHus He MOKET ObITh HAJO0XKEHO AHUCLUUIUIMHAPHOE B3bICKaHUE 3a
npenocraBieHue uHpopManuu o HapymeHun Kojekca, 3a KpUTHUKY PYKOBOAMUTENS WIH KOJUIET MO
00CTOSATETHCTBAM, IPEAYCMOTPEHHBIM HacTosUM Komekcom.

V. OTBeTCTBEHHOCTH PA0OTHUKA YUpe:KIeHHus
3a HapymeHue Kogekca
5.1. Hecobmonenne Komekca MOXXET NPUBECTH K JUCHUILNIMHAPHBIM CAHKIUSM — BIUIOTH JI0
YBOJILHEHUS - B COOTBETCTBUU C JCHCTBYIOIIUM TPYIOBBIM 3aKOHOJIATEIHCTBOM PD U NOKaIbHBIMU
HOPMATHBHBIMHU aKTaMH.
5.2. B ciyyasx, mpemycCMOTpeHHBIX (eaepanbHbIMU 3aKOHAMHU, HapylieHue mojoxeHnit Komekca
BJICYET MPUMEHECHHE K PAOOTHUKY YUPEXKIACHUSI MEP IOPUANIECCKON OTBETCTBEHHOCTH.
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