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COXPAHHOCTH



IHonoxkeHue 0 MKOJILHOM OMOIMOTEYHOM (POH/IE YHeOHNKOB,
nopsiike ero GopmMupoBaHusi, y4eTa, HCI0JIb30BAHUSA

H odecrieueHus COXPaHHOCTH.

1. O01mMe mo10KeHus

1.1. [annoe IloJsioskeHue o OuOJIMOTEYHOM (POHE IIKOJIBI pa3paboOTaHO B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 oOpazoBanuu B
Poccutickoit @eneparum» ¢ uamMeHeHusiMu ot 2 uroist 2021 roga, @3 ot 29.12.94 Ne 78-
®3 «O Oubmuoreynom pene» B pemakinuu or 11 wurons 2021 r., Ilpukaszom
MunucrepctBa KynbTypsl Poccuiickoit @enepaunn ot 8 oktsa6ps 2012 roga N 1077
«O0 ytBepxkaenun [lopsaka yuera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOTO
donna» ¢ wusmenenusmMu Ha 2 eBpans 2017 roma, I[lucemMom MuHnuctepcTBa
obpazoBanus U Hayku Poccuiickoit ®deneparun ot 08.12.2011r. Ne MJI-1634/03 «O06
UCIIOJIb30BAaHUU YYEOHHKOB B 00pa3oBaTelbHOM Iporiecce», a Takxke YcraBom ['bOY
OOI c. Bpicokoe ¥ ApyrMMH HOPMAaTUBHBIMHM IPAaBOBBIMU akTaMu Poccuiickoi
Qenepanuu, periIaMEHTUPYIOIIUMHU JE€ATEIbHOCTh OpPTraHU3alnil, OCYIIECTBIISIOMINX
00pa3oBaTEIbHYIO JICITEIHHOCTD.

1.2. Hacrosiee Ilonoocenue o wkonbHom OubauomeyHom ¢hownoe (namee —
[TonoxxeHue) omnpenensieT nopsao0ok yuema OubAUOMEUHO20 GOoHOA N  MEXaHU3M
(hopMupoBaHUsl, COXPAaHHOCTH U MPEIOCTABIICHUS B MOJIb30BaHUE YUEOHUKOB, YUCOHBIX
MocoOui, y4yeOHO-METOJUYECKUX MaTepHalioB oOydaroummcs 00pa3oBaTelIbHON
opraHuzanuu (Jgajee — 1IIIKOJIa), OCBAWBAIOIIMM OCHOBHBIE 0Opa3oBaTElIbHbBIC
mporpaMmbel B Tipenenax  (eaepalibHbIX — TOCYAapCTBEHHBIX  00pa30BaTEIbHBIX
CTaHJIapTOB, a TAKXKE 3aKPEIUISIET OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTeIbHON
NEATEIIBHOCTH.

1.3. [lousATus, ucnonb3yemsbie B [1o0keHUHN:

Yueonuk — yuebHoe uznanue, cojaeprkailee CUCTeMaTHYeCKOe U3JI0KeHUEe yueOHO!

JTUCITUTUINHBI, COOTBETCTBYIOIIEE YUeOHOM MporpaMMe ¥ OPUITHATBHO YTBEPKICHHOE B
Ka4yecTBE JaHHOTO BUAA. MOXKeT ObITh IIPEACTABIICH B IICYATHOM M DJICKTPOHHOU (hopMe.
Yueonoe nocooue — yaebnoe nznanue, TONMOTHSAIONICE WM 3aMEHSIOIICE YaCTHYHO
WJIU TIOJTHOCTBIO YYEOHUK, O(DUIIMATBLHO YTBEPKICHHOE B KaUe€CTBE JAaHHOTO BHUJIA.
Pabouasn mempadb — ydeOHOE T1OCOOME, HMEIOIIEe OCOOBIM AUAAKTHYECKUN
anmnapar, crocoOCTBYIOIIMI CaMOCTOATENbHON paboTe 00ydaromIerocss HaJi OCBOCHUEM
y4eOHOT0 TIpeameTa.

Yueono-memoouueckue mamepuanvt — COBOKYNHOCTh MaTEpPHUAJIOB, B IOJHOM
o0beMe 00ecTeunBarOINX MPENoJIaBaHNe JTaHHOW AUCITUIUIMHBI (aTJIachl, KOHTYPHBIC
KapThl, IOYPOYHOE TUIAHUPOBAHUE, CPEACTBA KOHTPOJIS 3HAHUMN, CIIPABOYHBIE M3aHUS,
pabouue mporpaMmbl U T.1.).

Cpeocmea obOyuenusn u ocCnumaHus — Jpyrue UCTOYHUKHU yueOHOU MHbOpMaInH,
MpeocTaBisieMble 00yUYalOIIMMCS B X0Jie 00pa30BaTEIbHON JAEATETbHOCTH.



1.4. Hensto Hacrosimero I[lonoxenus o 6ubnmoreyHoM (oHJE SABISIETCS CO3/AaHUE
YCJIOBUH Ui MaKCUMaJIbHOTO obecriedueHus: y4eOHOW nuTepaTypoil oOydarommxcs
IIKOJIbI, TOBBIIIEHHE OTBETCTBEHHOCTH IEIAarornyeckoro KOJJIEKTHBA M CEMbU 32
NpaBWIbHOE, PAlMOHAIBFHOE MCIONb30BAaHUE IIKOJBHBIX YYEOHUKOB, OpTraHU3aLUs
paboThl cpeau oOOydaroUMXCs M HUX POAUTENEH 10 BOCHUTAHUIO OCO3HAHHOIO,
OepeXKHOTO OTHOIICHHUS K YUEOHUKY.

1.5. Yder nokyMeHTOB OMOIMOTEYHOTO (OHMA SBISETCS OCHOBOM OTYETHOCTH U
IUIAHUPOBAHUSA  JCSITEIBHOCTH  OHOIMOTEKH, CHOCOOCTBYET OOECIIEYCHHIO €ro
COXPaHHOCTH.

2. ®opmupoBanue GoHIa YUeOHUKOB U MOPAIOK y4eTa (pOHAA y4eOHOM
JIMTePaTyphbl.

2.1. KommiekroBanue ydeOHOro ¢oHjaa OMOJIMOTEKH IIKOJBI MPOUCXOAUT Ha
OCHOBE  ©XKETrOAHO  yTBepKmaembix  DemepanbHBIX  TEpeyHE  yuyeOHHKOB,
PEKOMEHIOBAaHHBIX K MCIOJB30BAHUIO MPH peAM3allMd WMEIOLIUX TOCYAapCTBEHHYIO
aKKpeIUTAIUI0 00pa30BaTEIbHBIX MPOTPaMM HauajIbHOTO OOIIEro, OCHOBHOTO OOIIEro
o0pa3oBaHusl, IEpEYHEN OpraHu3aluii, OCyIIECTBISIOMUX BbITYCK Y4€OHBIX MOCOOMIA,
KOTOpBIE  JIOMYCKAaIOTCSI K  HKCIIOJNB30BaHMIO TPU  pealu3allid  HWMEIOIIUX
rOCy/IlapCTBEHHYIO  aKKpeIuTalMio  o0pa3oBaTeibHbIX  HporpaMMm.  EkeronHo
YTBEpXKAAETCsl IepeueHb Y4YEeOHMKOB M  y4eOHBIX THocoOuii  00pa3oBaTENIbHOM
OpraHU3aLH.

2.2. O6pa3zoBarenabHas OPraHU3allls CaMOCTOSTENbHA B BEIOOPE U OMPEICIICHUU:

KOMILJIEKTa Y4YE€OHUKOB, Y4YEOHBIX MOCOOWMH, y4eOHO-METOAMYECKUX MaTepHAaJIOB,
00€ecreynBaIIMX MPEenojaBaHle yueOHOro npeaMeTa, Kypca, JUCLUILUIUHBI (MOIYJIfA);

CpeACTB 0OyueHHs] WM BoOCHUTaHus. BbIOOp cpeiacTB OOydeHHST W BOCIUTAHUS
ompenensieTcss cnenudukoil cojepkanus U (Gopmoil opraHuzanuu o0Opa30BaTEIHHOM
NEATEIIBHOCTH.

2.3. Tlomomuenme yueOHOro (oHma oOecrneunBaeTcs 3a CUET CPEACTB
(denepanbHOrO,  PErMOHAIBHOTO,  MYHHUIUNAIbHOrO  OromkeToB  (cT.35, 1.2
®denepanbHOro 3aKkoHa «O6 oOpazoanuu B Poccuiickoit denepannny);

WHBIX HCTOYHUKOB, HE 3alpelieHHbIX 3aKOHOJATeNIbCTBOM P, B T.u.
0€3B03ME3HOTO TTOKEPTBOBAHUS (PM3UUECKUMU U/WUITN IOPUIUUYECCKUMHU JIUIIAMH.

2.4. B nensax oOecrieueHus 00y4aromuxcsi yueOHUKaMH, YYEOHBIMU IMOCOOUSIMHU
IIKOJIa  MOKET  B3aUMOJICHCTBOBATH C  JPYrUMH  0O0mIeo0pa3oBaTeIbHBIMU
opraHuzanusmMu paitona, FOro — 3ananusim ynpasieanem MOuH CO.

2.5. HemocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJIb paOOThl 1O CO3JaHUIO H
CBOEBPEMEHHOMY TOMOJHEHUI0 OMOIMOTEeYHOrOo (OHAA IIKOJbHBIX Y4EOHHUKOB
OCYUIECTBIISIET AUPEKTOP 00pa30BaTEIbHOM OpraHu3aluu.

2.6. JlomyckaeTcs UCIOJIb30BaHUE YU4€OHO-METOIUYECKUX KOMIUIEKTOB, BXOJSIIHNX
B DenepanbHbll epedeHb yUeOHUKOB, COTIACOBAaHHBIX Ha [lemarormyeckom coBeTe u
YTBEPKJICHHBIX MPUKA30M JUPEKTOPA IIIKOJIBI.



2.77. HOna »>dbdexTuBHON  opraHuzanuu  oOpa3oBaTEIbLHON  JESATEILHOCTH
UCIIOJIb3yeTCsl  y4eOHO-METOIUYecKoe  oOecreyeHue M3 OJHOM  MpeAMETHO-
METOAUYECKOU JINHUH.

2.8. Iporiecc paboThl 110 dhopmMupoBanuto GoHma yueOHOW AUTEpPaTYphl BKIHOYAET

CICAYIONINUEC OTallbI:

paboTa TeAarormueckoro KoJuiekThBa ¢ dDemepaabHBIM IMEpEeYHEM YUCOHHKOB,
PEKOMEHJIOBAaHHBIX  (IOMYIIEHHBIX) K  WCIOJB30BAaHUIO B  00pa30BaTEIbHBIX
OpraHu3alusIX;

MOJrOTOBKA CHUCKAa Y4YEOHHMKOB, IUIAHUPYEMBIX K HCIIOIb30BAHUIO B HOBOM
y4eOHOM TOy;

npenocTaBieHue cnucka yueOHukoB [lemarornyeckoMy COBETY Ha COTJIACOBAHHE U
YTBEPKJICHHC,

JMATHOCTUKA YPOBHSI 00ECIIEUEHHOCTH OOYyYaloImMXCs YYCOHOW JTUTEpaTypou Ha
CICAYIOIMN y4eOHBId TOJ B COOTBETCTBUU C KOHTHUHICHTOM OOyYarolIuxcs,
COCTABJICHHE MEPCIIEKTHBHOTO TUTAHA KOMIUIEKTOBAHUS y4eOHOTO (OH/IA;

obopmiicHHE 3aka3a Y4YeOHMKOB M YyYE€OHBIX TIOCOOMH B COOTBETCTBHUU C
YTBEP>KJICHHBIM CITUCKOM YY€OHUKOB M IJIAHOM KOMILJIEKTOBAHUS;

IPOBE/ICHUE ayKIMOHA W 3aKJII0YEHUE JOroBopa C IOCTABIIMKOM O 3aKyIKe
y4eOHOM JIUTEepaTyphl;

MIPUEM U YIET BHOBb TTOCTYIUBIIICH YI€OHOH TUTEpaTyphl B OMOIHOTEKY.

2.9. bubmuoreuyHslid (OHA MIKOIBHBIX YYEOHUKOB YUYUTBHIBAETCS M XPAHUTCS
OTJ/ICJIBHO OT OCHOBHOTO (DOH/1a IIKOJIbHOU OMOJIMOTEKH.

2.10. K oOubmuoreyHomy doHay yueOHOW muTeparypsl (ydeOHOMY (OHIY)
OTHOCATCA Y4eOHUKH, yueOHbIe TocoOus, opdorpadudeckue cIioBapu, MaTeMaTUUECKHE
TaOnuIbl, COOPHUKM YOPAKHEHUMM U 3a/ad, MNPaKTUKYMbl, KHUTH IS UTCHUA,
XpecToMaTud, pabodue TEeTpaad, arjachl, KOHTYpHbIE KapThl B TI€YaTHOM U
AIICKTPOHHOM BHJIC, COJICPKAaHUE KOTOPBIX OTBEYAECT TPEOOBAHHSAM TOCYAAPCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHIAPTOB, OOCECIEYMBAIOIMINX TPEEMCTBEHHOCTh HW3YYCHHS
JTUCITUTUIH ¥ CHCTEMAaTH3UPOBAHHBIX TI0 00pa30BaTEIIBHBIM 00JIACTSIM.

2.11. JlokymeHTBI, BKIOYaeMble B (oHA OuOIMOTEeKH, mMapkupyrorcs. [Ipu stom
MOTYT OBITh UCTIOIH30BaHbI IITEMIIENIN, KHIKHBIC 3HAKU, HHAUBUAYAJIbHBIC IITPUXOBHIE
KOJIbI, IPYTHE BUIBI MAPKUPOBKH.

2.12. JIokyMeHTbI OCTYNaloT B OMOIMOTEKY U BKITIOYAIOTCS B OMOIMOTEUHbIN (HOH/T
B pe3yJbTaTe IOCTAaBKH 0O0S3aTEIBHOTO AK3EMIUISApA, MOKYIKH (TIOIMUCKH, OOMEHa,
JTapeHHs, TIOKEPTBOBAHWS, KOMMPOBAHUS OPUTHHAIOB u3 (oHAa OHOINOTEKN).
JIOKyMEHTBI, TMOATOTOBJCHHBIC K TpHeMy B OHMOIMOTEUHBIH (DOHI, IMOABEPTarOTCS
NEPBUYHOI 00pabOTKe U MHANBUAYAIBHOMY YUETY.

2.13. ]JIoKyMEeHThl TPUHUMAIOTCS 1O TMEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJ1aIHAs, aKT), BKIIFOYAIOIIUM CIIUCOK MOCTYIUIEHUH.

2.14. Tlpuem JOKYMEHTOB, TMOCTYNMaOIIUX B OHOMMOTEKY 0€3 TNepBUYHBIX
JIOKYMEHTOB Ha O€3BO3ME3IHONW OCHOBE (00s13aTeNIbHBIE JK3EMIUISPHI, JACMO3UTHBIC



AK3EMIUISIPBl  MEXIYHApOJIHBIX OpraHu3aluii, O€3BO3ME3JHbIE TMOCTYIUICHUS U3
HEU3BECTHBIX M1 AaHOHUMHBIX HICTOYHUKOB), OPOPMIISIETCSI aKTOM O MPUEME JOKYMEHTOB.

2.15. Ilpuem JOKYMEHTOB, NOCTYMAIOIIUX B OHOIMOTEKY OT IOPUAUYECKOTO,
¢u3MUecKkoro JMiia B BHUJAE Jlapa C YKa3aHHEM €ro Ha3HA4YeHUsl ISl TOMOJHEHUS
oubmmoTeunoro (oHaa, oGopmMISIETCS TOTOBOPOM TMOKEPTBOBAHUS B COOTBETCTBUU C
I'paxxnanckum koaexkcom Poccuiickoit @enepanuu (ct. 574, 582).

2.16. ITlpuem mIOKyMEHTOB OT 4YHWTATE]ICH B3aMEH YTEPSHHBIX W TPU3HAHHBIX
PaBHOIIEHHBIMU YTPAu€HHbIM, O(DOpMIISIETCS aKTOM O MpuéMe JOKYMEHTOB B3aMEH
yTepsHHbIX. B akTe ykaspiBaeTcs GaMuiius, WHULUAIBI YUTATENs, CBEIEHUS 00
YTePSAHHBIX U3JAHUAX (PETUCTpaIlMOHHBIA HOMEp, KpaTkoe Oubiauorpaduyeckoe
ONMKMCaHWE  W3JIaHWsA, I1I€Ha) CBEACHUS O MPUHATBIX  M3AaHUSAX  (KpaTKoe
oubmuorpaduyueckoe onmvMcaHue W3JaHus, [IeHA), MOANUCH YUTATEIsT U TPUHUMAIOIICH
CTOPOHBI.

2.17. Yuér 6ubnunoreyHoro GpoHAa y4yeOHOU JAUTEpaTypbl OTPAKAET MOCTYIUICHUE,
BBIOBITHE, OOIYIO0 BEMYMHY (POH/Ia YUEOHUKOB, M CIIY>)KHT OCHOBOM €ro MpaBUIIBLHOTO
(dbopMHUpOBaHUsI, 1IEJIEBOTO UCIOJIB30BAaHUS U COXPAHHOCTH, OCYIIIECTBICHUS KOHTPOJISI
32 HAJTMYUEM U JIBIDKCHHEM YYCOHUKOB.

2.18. IIpomecc yuera OubGMMOTEUHOrOo (OHAA YUYEOHHUKOB BKIIOYACT: IPHUEM,
HITEMITENIEBAaHUE, PETHCTPAINIO TOCTYIUICHHUS, paclpeesieHus Mo KiaccaM, BEIOBITHS, a
TaK>Ke TIOJIBEJICHIE UTOTOB JABIKEHUA (DOH/IA U €T0 TIPOBEPKY.

2.19. Bce omepauuu MO YyYE€Ty TMPOU3ZBOASATCA 3aBEIYIOIIUM OUOIMOTEKOMH,
CTOMMOCTHBIN y4eT BelleTcs OyXraiarepuen, oociyxuBarolei mkoiry. MHBeHTapu3aius
yueOHOoTro (hOHa U CBEpKa JIaHHBIX OMOIMOTEKH U OyXTalaTepUuu MPOBOJIUTCS €KETOTHO.

2.20. Yyet yueOHOM JTUTEpaTyphl OCYIIECTBISAETCS IPYHIIOBBIM CIIOCOOOM M BEJETCS
B «Knuure cymmapuoro yuera» (manee - KCVY) u (umm) anekrponnom Buge. KCY
y4eOHHUKOB XPAaHUTCS B OMOJIMOTEKE MTOCTOSIHHO.

2.21. KCY COCTOHWT U3 TpeX YacTeu:

Yacmw 1. [loctymnenue B ¢oHa. B 3Ty yacTe 3amuchiBaeTcsl oOliee KOJIMYECTBO
MOCTYNUBIINX YYEOHUKOB U UX CTOMMOCTb C 0053aTeJIbHBIM YKa3aHUEM HOMEpPA U JAThI
CONPOBOAMTENILHOIO JoKymMeHTa. Homep 3anucu exerogHo HaunHaercs ¢ Ne 1 m unér
I10 TTOPSAJKY TOCTYIUJICHUM.

Yacms 2. BeibbiTue u3 ¢onaa. B 9Toil yacTu 3amuchiBalOTCS HOMEpa akTOB Ha
CHHUCaHME YYEOHHMKOB C yKa3aHHEM JIaThl YTBEPXKICHUS aKTa M OOILIEro KOJUYeCTBa
CIUCAaHHBIX Yy4yeOHMKOB Ha oOmyro cymmy. Hymepanus 3anuceii O BBIOBIBIIMX
M3JIaHUSIX U3 TOJIa B TOJ1 MIPOJIOJKAETCS.

Yacmw 3. ITorn yuera npmkenus GoHI0B. B TpeTbeil yacTH 3aUCHIBAIOTCA UTOIM
NBIKEeHN POHIa YUEeOHUKOB:

oO11ee KOJIMYeCTBO MOCTYNUBIINX Y4€OHUKOB 33 TEKYIIUNA I'OJl, Ha CYMMY;

oO11ee KOJIMYeCTBO BHIOBIBIINX Y4€OHUKOB 33 TEKYIIUN T'OJl, HA CYMMY;

oO11ee KOJUYECTBO YYEOHUKOB, COCTOSIIINX Ha y4yeTe Ha | sHBapsl MOCIEIyIOIIEro
rojia, Ha CyMMy.



2.21. WupuBuayanbHbId (IpynmoBoil) ydeT Yy4eOHHUKOB OCYILECTBIAETCS B
KapTOTeKE yuyeTa y4eOHHMKOB Ha KaTaJlOXKHBIX KapTOYKax CTaHAApTHOro padmepa. Ha
KapTOUKE YKa3bIBAETCS PETUCTPALMOHHBIA HOMEp, Oubnnorpapuyeckoe OMHcaHue
yueOHUKa, CBEJICHUS O KOJUYECTBE MOCTYNUBIIMX YyUeOHUKOB C yKazaHueM lieHbl. [Ipu
HEOJHOKPATHOM ITOCTYIUICHUH Y4eOHUKA, HE UMEIOIIEM OTINYHI, KpOME T0J1a H3TaHMUs
U 1IEHBI, BCE MOCTYIUICHUS 3aHOCSTCS Ha €IuWHYI0 KapTouky. Ecnu ke B ydyeOHHKE
BHECEHBI JJOMOJIHEHUSI U U3MEHEHHUSI, TO Ha HETO 3aBOAUTCS HOBas KapTouka. Kaprouku
PACCTaBJISIOTCS B YUETHYIO KaPTOTEKY I10 KJIacCaM, & BHYTPU KJIACCOB — IO MPEIMETAM.
[Tocne cnicanust Bcex y4eOHUKOB KaPTOUKH M3BIMAIOTCS U3 KAPTOTEKH.

2.22. Y4eTHbIE KapTOUKH Y4eOHHUKOB perucTpupyrorcs B «XKypHane peructpanuu
YUETHBIX KapToueKk OUOIMOTeYHOTo (hOHJA IIKOJBHBIX YUYEOHUKOBY», KOTOPBIN BEIETCS
o o0pasity: HoOMep 0 MOPSAKY, Ha3BaHHE, Kitacc, Ne akTa BEIOBITHS KQpPTOYKH.

2.23. Yyery moanexar Bce BHABI y4YeOHHKOB M Y4YeOHbIX mocoOuil. Paboume
TEeTpajy, MUIAKTUYECKUE MaTepUalibl, TaOIUIIbI, IPOTUCH, KOHTYPHbBIC KapThl, aTIachl
ABJISIIOTCS. TOKYMEHTaMU BPEMEHHOIo Xapakrepa. Mx yder npousBoautcst B «Terpaau
y4eTa JOKYMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha npuHSTBIX MEPBUYHBIX YYETHBIX JOKYMEHTAaX MPOU3BOJUTCS 3aIlKCh,
MOATBEP>KIAIONIAs, YTO TMOCTYMUBIINE JOKYMEHTHI NMPUHATHI B OMOIMOTEUHBIH (POH/T
Kak B OOBEKT 0C000 IIEHHOTO ABMXKUMOro umyiiectBa (manee - OLJIN) umu kak B
00BEKT MHOTO JBUKMMOTO UMYIIIECTBA.

2.25. IlepBuuHBIE Yy4Y€THBIE IJOKYMEHTBHI, MOATBEPXKIAIOIINE (PAKT MOCTYIUICHUS,
MepeIatoTCsl B OyXTalITepUIO JUIsl BKIIFOUEHHUS B y4eT OuOiIroTedyHoro GpoHa.

2.26. EsxexBapranbHO, mpu yciaoBuu u3MmeHeHusi coctaBa OLIJIM, cBenenusi o6
00IIIeM KOJIMYECTBE U CTOUMOCTHU JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOJIMOTEYHOTO
dhoHma, Kak 00bEKT 0C000 IEHHOTO IBHKUMOI'0 UMYIIIECTBA, TIEPEAAIOTCS YUPESIUTEIO.

2.27. B3ameH YyTEpSHHBIX WJIA HCIOPYECHHBIX YYEOHUKOB MPUHUMAIOTCS APyrHe
KHUTH, HEOOXOJMMBbIE IIKOJie. YYEOHUKH, YyTEpsIHHbIE U TMPHUHSTHIE B3aMEH,
YUUTHIBAIOTCS B «TeTpaau ydyeTa KHUT U JIPYTUX JTOKYMEHTOB, MPUHSTHIX OT YATATENICH
B3aMEH YTEPSHHBIX).

2.28. Vder BKJIIOYAET PETUCTPAIUIO MOCTYIUICHUS JTOKYMEHTOB B OMOJIMOTEUYHBIM
¢dboHa, ux BBHIOBITHS W3 (GOHAA, WUTOTOBBIE JIaHHBIE O BeTUYMHE (00BEME) BCEro
OMOJIMOTEUHOTO dbonma u ero MOJIpa3/ieIioB, CTOMMOCTh dhonma.
2.29. OcHoBHbIEC TPeOOBAHUS, TPEABIBISIEMbIC K YUETY OMOJIMOTEUHOr0 hoHAA:

MOJIHOTA U IOCTOBEPHOCTh YUETHOU MHGOpMAIIUU;

OTNIEPAaTUBHOCTD;

JTOKYMEHTHpPOBaHHOE OGOPMIICHUE KaXJIOTO IOCTYIUICHUS B (OHA U KaXI0ro
BBIOBITHS 13 (HOH/IA;

COBMECTUMOCTh TIPHEMOB M (OpM ydeTa, UX HAACKHOCThb MPHU TNapaICTHHOM
WCMOJIb30BaHNUH TPAAUIMOHHOW U aBTOMATU3UPOBAHHON TEXHOJIOTHUN yUYeTa;

COOTBETCTBHE HOMEHKJATYyphl TOKazaTeiaed yuyera (oOHIA  aHAJIOTUYHBIM
MOKa3aTessiM rocy1apCTBEHHON OMOIMOTEUHON CTaTUCTHUKHY.



3. Ilopsiok BbIJauM U BO3BpaTa y4eOHHKOB

3.1. Iopsanox monb3oBaHus yueOHOM nuTepaTypoi ompenensercs [lonoxenuem o
oubnmnoreke, [lpaBuiamu noap3oBanus 6uOIMOTEKON U NaHHBIM [lonoxeHneM.

3.2. K oOyuaromumcsi, 0OCBauBaIOLIIM OCHOBHBIE 00pa30BaTENIbHbBIE MTPOrPaMMBI B
npenenax gpeaepanbHbIX FOCy1apCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB, OTHOCATCA:

oOyuaroluecs, 0CBauBarollye IporpaMMy HadaJlbHOTO O0IIero 00pa3oBaHus;

oOyuaroluecs, 0CBauBaIoIIKe MPOrpaMMy OCHOBHOTO OOIIIETO 00Opa30BaHHUA.

3.3. lIkoma OecrutatHO oOecreunBaeT OOYYarOMIMXCsd Y4eOHWKaMU, YYCOHBIMHU H
y4eOHO-METOIUYECKUMHU TOCOOMSIMH B COOTBETCTBHU C (PeCpaNbHBIM TEpPEUYHEM
y4E€OHUKOB, PEKOMEHJOBAHHBIX (JOIMYIIEHHBIX) K MCIIOJNb30BAHUIO NPU pean3aluu
UMEIOIINX ~ aKKpEeIUTAlUIl0 00pa30BaTENbHBIX IPOrpamMM  HAdyajJbHOTO  OOIIEro,
OCHOBHOIO 001ero, cpeaHero oomero oOpa3oBaHus B Ipenenax (eaepaibHbIX
rOCy/lapCTBEHHBIX O00pa30BaTeNbHBIX CTaHAapToB. (ObecrneueHue OOydYarOIUXCS
YKa3aHHBIMH HM3JaHUSMH OCYIIECTBIISIETCS 32 CUET W3AAHMM, uUMeromuxcs B (QoHae
HIKOJIbHOM OnOnroTeku. bubnnoreunsiid POH] €KETOAHO MOMOIHIETCS HEOOXOIMMBIMU
y4eOHHKaMU, y4€OHBIMU U Y4€OHO-METOAMUYECKUMU TOCOOUSIMHU.

3.4. YuebHas nuTeparypa HCIOJIb3YETCS HE MeHee S5 JIeT, HO IPHU COOTBETCTBUU
@enepanibHoMy  crangapry u  DenepaqbHOMY MEpPEUYHIO YUYEOHUKOB  MOXKET
ucnonp3oBatbess A0 10 ner (muceMo MuHuctepcrtBa oOpa3zoBaHuss U Hayku P® ot
08.12.2011r. Ne M/I-1634/03).

3.5. VYueOHuku, yuyeOHbIE T1OCOOMA U Y4YEOHO-METOJUYECKHUE MaTepHallbl,
HE00X0AMMbIE 00YUYaIOIIUMCS JJIsl OCBOEHHS YU€OHBIX IPEIMETOB, KypCOB, TUCLUUILINH
3a mpeaenaMu (QenepaibHbIX TOCYAAPCTBEHHBIX 00pa3oBaTENbHBIX CTaHAAPTOB,
poauTeny (3aKOHHBIE MPEICTABUTENN) MPUOOPETAIOT CAMOCTOSATENBHO.

3.6. JleraM-uHBanugaM M JACTSIM C OrPAHUYECHHBIMH BO3MOKHOCTSMH 3J0POBbS,
oOyyarlmuMcsi Ha JOMYy [0 OCHOBHBIM 00I11€00pa3oBaTeNbHBIM IpOrpaMmaM ¢
UCIOJIb30BaHUEM  JTUCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTUH Ha TMepuos
MoJIy4eHHUs1 00pa30BaHUs YYEOHUKHU MIPEIOCTABISAIOTCS B MOJIb30BaHKUE OECIIIaTHO.

3.7. YueOHuku, yuyeOHbIE TOCOOUST U y4eOHO-METOIMUeCKue MaTepuaibl (padbouue
MPOrpamMMbl, MOYPOYHOE MJIAHUPOBAHUE, METOAMYECKHE TTOCOOUS U T.II.) AJIA JIMYHOTO
MOJIb30BAHUSL YUHUTEIS IIKOJIbI TPUOOPETAIOT CaMOCTOSITENbHO. EC naHHbIe U3AaHUS
UMEIOTCST B HalW4YUU B (QoHIe OHOTUOTEKH, YYUTENsl OO0ECIeuMBalOTCI WMH B
€IMHUYHOM 3K3eMILIsIpe OecIIaTHo.

3.8. YueOHukmM, y4eOHBIE U Y4EOHO-METOMMUYECKHE TMOCOOMS TPEIOCTaBISIOTCS
00y4aronIMMCcsl IKOJIbl B JIMYHOE MOJIb30BAHUE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJHH
roJl HE3aBUCUMO OT TOT'0, Ha KaKOH CPOK 00yUYEHHUs OHU paccunuTaHbl. BTopoil KOMIUIEKT
y4eOHMKOB MO’KET OBbITh BBIJIaH IO 3asBJICHUIO POJUTEIECH B CBS3U C YXYJIIEHUEM
3I0POBbSI O0YYAIOIIETOCs TPU HAJTMYUHU CBOOOIHBIX IK3EMILIIPOB B OUOIHNOTEKE.

3.9. Ilepen nHawanom y4yeOHOTO Toja OWONMMOTEKAph BHIACT yUYeOHWKH Ha Kiacce
KJIACCHBIM pyKOBoAUTEIsIM 1-9 KkitaccoB mo rpaduky, yTBEPKIAECHHOMY IWPEKTOPOM



mKoybl. Beigaya ydyeOHOM nuTepaTyphbl KIACCHBIM PYKOBOAUTENSIM (UKCHpPYETCS B
«Kuure BpI1auu yUeOHUKOBY» U TIOJITBEPKAACTCS MOJMUCHIO KITACCHOTO PYKOBOJAMUTEIIS.

3.10. OGyuaronuecs IMIKOJIbI MOJYyYar0T YYCOHUKH U y4eOHbIe mocoOus u3 GoHaa
OMOIMOTEKN Yy KJIACCHBIX PYKOBOAMUTENEH B Hayaie yueOHoro roja. Beigadya yaeOHUKOB
U ydeOHBIX TocoOuil poauTensM 1-Xx ki1accoB u oOydarommmces 2-9 KimaccoB
bukcupyercss KJIaCCHBIMH PYKOBOAHUTENSIMH B «BegoMocTH BbIIayd U BO3Bpara
Y4eOHUKOB» M TOATBEP)KIACTCS JIMYHOW TMONIMHUCHI0O OJHOTO M3  POAUTENEH
oOyuaromierocsi B 1 kiacce, a Bo 2-9 kiaccax — JIMYHOM MOJNUCHIO O0Yy4YaroIIerocs.
«Begomoctu BbIIauM W BO3BpaTa yuyeOHUKOB» XpaHsTcsi B Oubimoreke. KiaccHble
pykoBoautenu 1-9 kiaccoB MpOBOAAT Oeceqy-MHCTPYKTaX OOYYarOMIMXCS CBOETO
KJlacca M HMX poJuTeNel (3aKOHHBIX MPEACTaBUTENEH) O MpaBWiiaX MOJb30BaHUS
y4eOHUKAMU.

3.11. B HCKIIIOUHUTENBHBIX Cay4asx oOydaromuecs (JOKHUKHA, BHOBb NPHUOBIBLINE,
a Takxke ia noArotoBku kK OI'D, Ha jneTHee OOydyeHHE) MOJIYYAIOT YYEOHUKH Yy
oubnrorexkaps. YueOHuKH A1t oaAroToBku Kk OI'D oOyyarommmcst 9-X Kj1acCoB U BHOBb
NpUOBIBIIMM BBIAAIOTCS TOJBKO NMPU HAIMYMM UX B OuOIroTeke. Bbiaua HE0OX0AMMBIX
y4E€OHHUKOB Ha JIETHUM NepHoJ GUKCUPYETCS B YUTATEIbCKUX (POPMyIIsipax Mo JINYHYIO
HOJMUCH O0YYaOIIUXCSL.

3.12. Y4ueOHUKHN MOTYT OBITh BBIJaHbl KaK HOBBIE, TAK U MCIOJIb30BaHHbIE paHee. B
TEYEHUE OJTHOM HeAeNn 00yYaroluecs T0JKHBI TPOCMOTPETh BCE YUEOHUKHU U yUEOHbIE
nocoOus, BbIAAHHbIE MM B JIMYHOE TNoJib3oBaHue. llpu oOHapyxeHUM nedeKToB,
MEIIAIONIUX BOCIPUITHIO y4eOHOro marepuana (OTCYTCTBUS JIUCTOB, MOPYU TEKCTA)
OOy4aroluiCcs UM €ro POJUTENN (3aKOHHBIE NPEACTaBUTEIN) MOTYT OOpaTUThCS B
OMOIMOTEKY MJIsi 3aMEHBI €T0 IPYTUM. Y 4YeOHUK MOKET OBITh 3aMEHEH NIPH €T0 HATMYUHU
B (ponme 6mbmuoTeku. [1o ucTeueHnn ykazaHHOTO CpOKa MPETEH3UH 110 BHEIIHEMY BUY
M KadecTBy ydeOHHMKA OMOIMOTEKONM HE NPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a
oOHapyKeHHbIE 1€(PEKThI B CAABAEMbIX YUEOHHUKAX HECET TOT 00Yy4aroIUics, KOTOPbIA
VMU T0JIb30BaJIC.

3.13. B koHIIe yueOHOTO rojia U Mnpu nepexojie 00yJaronierocsi B TeUeHUe yueOHoro
rojla W3 IIKOJbl B JPYryl0 OOpa3oBaTEIbHYIO OpraHU3AINI0 YYCOHHKH, ydeOHbIC
nocobust, pabourie TeTpaau U y4eOHO-METOUUYECKHE MaTepHalibl, IPEIOCTaBICHHbIE B
JUYHOE TOJIb30BaHNE 00yJaronuxcs, BO3BpAIIAIOTCs B OMOIMOTEKY MIKOJBL. B cinydae
MOpYM WM YTepU Yy4YeOHHMKA, Y4eOHOTO WM YIECOHO-METOAUYECKOrO IOCOOus,
MPEAOCTABICHHOTO O0y4arleMycss B JIMYHOE I0JIb30BaHUE, POJUTENHN (3aKOHHbBIE
MPEACTaBUTENN) O0sS3aHBl BO3MECTUTh yHIEpO MU BEPHYTh B OMOIMOTEKY HOBBIN
y4eOHUK.

3.14. OOGyuaromuecss BBITYCKHBIX KJIACCOB TMepeJ IMOJydYeHHeM JOKyYMeHTa 00
OKOHYAHWH IIIKOJIBI 00S3aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (10 00X0THOMY
JUCTY).



3.15. Bo3Bpar y4eOHHUKOB B KOHIIE Y4€OHOIO Tojila OCYIIECTBISIETCS MO TIpaduky,
COCTABJICHHOMY 3aBEyIolIe OMOIMOTEKON U YTBEPKIACHHOMY IUPEKTOPOM IIKOJIBI.
[Ipuem y4eOHUKOB IPOU3BOTUTCS:

ot oOydaromuxcs 1 — 8- KilacCHBIMH PYKOBOIAUTEISIMHU;

0T OOydJaroImuxcs 9 KIaccoB - 3aBEAYIOIICH OMOIMOTEKON COBMECTHO C KJIACCHBIMH
PYKOBOJUTEIISIMHU.

Knaccuplii pykoBonutens obOecneunBaeT 100% sBKy 0O0y4aromuxcsi €O BCEMH
yu4eOHUKaMHU B COOTBETCTBHH C Tpa(UKOM.

3.16. OOyuaronuecss o0s3aHbl cIaTh Y4YEOHHWKH B IIKOJIbHYIO OHOIMOTEKY B
COCTOSTHMH, COOTBETCTBYIOIIEM €JIMHBIM TpEeOOBAaHHSIM TIO WX HCIOJIB30BAaHUIO U
COXPaHHOCTH.

4. BoiObITHE Y4eOHMKOB U3 0MOJIMOTEYHOTr0 POHIA

4.1. Cpok ucnosib30BaHusi yueOHUKA HE MEHEE IATH JIET.
4.2. Bei0ObITHE Y4eOHUKOB 13 hoHIa OMOIUOTEKH IIPOU3BOIUTCS 10 IIPUYMHAM

BETXOCTH ((pU3nMdeCcKuil U3HOC);

YCTapesIOCTH IO CONEPKAHUIO;

yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENIbCTB YTEPH).

B akte 0 BBIOBITUM (PUKCHUPYIOTCA CBEACHUS 00 y4eOHUKAX, UCKIIIOUAEMbIX TOJBKO
10 OJTHOW IPUYMUHE.

4.3. Cnucanue y4eOHMKOB IPOBOAMTCSA HE PEeXe OJHOro paza B roi. Ha xaxnplii
Bun cnucanusa («Berxume», «YcrapeBmme 1O  COAECPKAHUIO», «YTEpSHHbIE
YUTATEISIMU») COCTABIISIETCS AaKT B 2-X 3K3EMIUIIpaX, KOTOPBIA MOJMUCHIBAETCS
KOMMCCUEN U YTBEPKIAETCS OUPEKTOPOM MIKOJIBI. OIWH JK3EMIULSIP aKTa XPaHUTCS B
OubaMoTEKE, APYroi MepenaeTcs Mo PACIUCKy B OyXraiaTepuro, KOTOpas MPOU3BOIUT
cHycaHue ¢ OanaHca IIKOJbl YKa3aHHOW B aKT€ CTOMMOCTH yuyeOHHKOB. CriMCaHHBIE IO
aKTy Yy4€OHUKHU CIAIOTCS B COOTBETCTBYIOIIME OPraHMU3alMU MO 3ar0TOBKE BTOPUYHOTO
ChIpbs. JleHbru OT ciaun y4eOHUKOB BHOCSITCSI Ha PACUETHBIN CUET IIKOJIBI.

4.4. BpiObiTHE Yy4eOHMKOB U3 (oHAa OuOIMOTEKHM OQOpMIISEeTCs aKToM 00
HCKJIIOYEHUH U OTPAXKaeTCsl B KHUTE CYMMAapHOIO Y4eTa, a TaKKE€ B KapTOTEKE ydyeTa
y4eOHUKOB. BpIObITHE Yy4EOHBIX MATEpHAIOB BPEMEHHOTO XpPAaHEHHUS MPOU3BOAUTCS B
KOHIIE KAJICHIAPHOIO rojia IO aKTy C YKa3aHWUEM IPUYMHBL. «MAaTEPHUA BPEMEHHOIO
XPaHECHHUSI.

4.5. AKTBl Ha cHOUCaHUE YYEOHUKOB BHU3HMPYIOTCS WIEHaMHU KOMHCCHH IIO
COXPAHHOCTH (POHAOB. 3aBU3UPOBAHHBIE aKThl YTBEPXKIAIOTCS JUPEKTOPOM IIKOJIBL.

4.6. CriucaHHbIE IO aKTy YYEOHUKH MOTYT OBITh MCHOJIb30BaHbI AJIS U3TOTOBJICHHUS
IUAAKTUYECKOTO MaTepualia, Jisi pPECTaBpALMOHHBIX paboOT WM TepeaaroTcs
OpraHu3alMsIM [0 3aroTOBKE BTOPCHIpbs. YacTb Y4YEOHUKOB, HAXOMASIIMXCA B
YOBJIETBOPUTENBHOM COCTOSIHUM, MOCJE CIIMCAHUS MOKET BbIIABaThCA 00ydaronuMmcs
JUIA TIOATOTOBKH K 3K3aMEHaM, NIepe1aBaThCsl B y4eOHbIE KAOMHETHI UM UCIIOJIB30BaHBI
I PEMOHTA IPYTUX YUeOHUKOB.

4.7. XpaHeHue CMCaHHbIX YYEOHUKOB BMECTE C ACHCTBYIOLUIMMH 3aIPEIAcTCsl.



5. Y4eT UTOrOB JABHKEHHUSI O0MOIMOTEYHOTr0 POoHIA

5.1. Urorm nBwxkeHus (POHIOB TOABOAITCS B KHUTE CYMMapHOTO Yy4eTa
oubnuoreunoro ¢GoHAa (WM JIPYroM PErucTpe CyMMapHOro ydera, MPUHSTOM B
OuOIMOTEKE) HA OCHOBAHUHU JAHHBIX CYMMApHOTO y4yeTa O MOCTYIUJIEHUU U BBIOBITHH
JOKYMEHTOB.

5.2. UtoroBbie JaHHBIE MMEIOT YEThIpE 00s3aTEIbHBIX MOKAa3aTeNsl: COCTOSUIO Ha
Ha4yaJio roja, MOCTYMIIO 3a TOJ, BRIOBLIO 3a IO/, COCTOMT Ha KOHeI] roja. VToroBbie
JAHHBIE 10 DSJEKTPOHHBIM CETEBBIM YIAJICHHBIM JIOKYMEHTaM MpPECTaBISIIOTCS
CJIEYIONTMMHU TIOKA3aTeIIMA YUETHBIX €IUHUIL: COCTOSIIO Ha HA4aio rofa, 0hopMIICHO
B JIOCTYN B TEYEHUE I0J1a, JOCTYH NPEKPALIEH B TEUCHHE rOJa, COCTOUT HA KOHEI ToJ1a.

6. IlpoBepka HAJIUYHS JOKYMEHTOB OMOJIMOTEYHOT0 (POHIA

6.1. O0s3arenpHas NHBEHTAPU3ANS IIPOBOIUTCS B CIEIVIOMINX CIIVYATX:

pU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;

IIPY BBISIBJICHUH (PAKTOB XUIIEHUS WM TTOPYHU JOKYMEHTOB;

B Clydyae CTUXUHWHOTO OEJCTBUS, MOXKapa WM JAPYTHMX YPE3BbIYANHBIX CUTYAIlHi,
BBI3BAaHHBIX AKCTPEMATBHBIMH YCIOBUSIMU;

npu niepegade GoHga OMOJIMOTEKH MU €€ YacTH B apeH/Ly;

IIPU pEOpraHu3alii 1 JMKBUAAIMN OUOINOTEKH.

JUis  mpoBeleHUss IPOBEPOK  JIUPEKTOPOM  OOpa30BaTEIbHOW  OpraHU3allH
Ha3HA4yaeTcsl KOMHUCCHS, B COCTaB KOMHCCHM JOJDKEH BXOJIUTh IPEICTaBUTENb
Oyxranrepuu.

6.2. [IpoBepka (hoH/a B IIIAHOBOM HOPSAKE OCYIIECTBISETCS OAUH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (oHIa WIM €ro 4acTH 3aBEPIIACTCS COCTABJICHUEM aKTa O
pe3ynbTaTax TMpPOBEACHHUS NPOBEPKH HAIMUWs JIOKYMEHTOB yueOHOro (oHma W
NPWIOKEHHEM K HEMY CIHCKa JTOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJICHHOM
MIPUYHHE.

B akte QUKCHPYIOTCS CBEICHHS O KOJIUICCTBE:

JIOKYMEHTOB Y4eOHOTro (POH/Ia IO TAHHBIM Y4eTa;

JOKYMEHTOB, UMEIOILIMXCS B HATUUNH;

JOKYMEHTOB, OTCYTCTBYIOIIMX B OHOMMOTEYHOM (OHJAE MO HEYCTaHOBJIECHHOU
pUYrHE.

B akre Takke yKa3bIBalOTCSI HOMEP M JlaTa akTa O MNPOBEICHHM Mpeablaylei
MpPOBEPKU. AKT ¢ TPWIOKEHUEM CHUCKA JOKYMEHTOB, OTCYTCTBYIOUIMX 10
HEYCTAHOBJICHHOHN MpPHUYMHE, MOJAMUCHIBACTCA MpEJCeNaTeIeM U WIEHaMU KOMUCCUU U
YTBEPKIAETCS TUPEKTOPOM LIKOJIBI.

6.4. Ilpu BbIsIBICHUU B Mpoliecce MPOBEPKH (HOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI YOBITKU MO HEIOCTaye CIHUCHIBAIOTCS B
COOTBETCTBHHM C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM.

7. Jesionpon3BOACTBO B OPraHU3aIUN yuyeTa Ou0JIn0oTeYHoro (poHaa

7.1. Opranuzauus paOOThl C JOKyMEHTaMu IO Yyd4eTy OubOiaumoredyHoro Qonna
OCYILECTBIISETCS MO0 IPAaBUJIaM BEACHUS JEIONPOU3BOCTBA.



7.2. OCHOBHBIE [JOKYMEHTBI, B KOTOPBIX OCYLIECTBIISIETCS YYeT, MNOJJIEXKAT
IIOCTOSIHHOMY XPAHEHHUIO KaK JOKYMEHTBl CTPOroM OTY4E€THOCTH. IlocTosiHHO, 10
JMKBUJALUN OMOIMOTEKH, XPAHATCS PETUCTPHl MHANBUAYAIBHOIO U CyMMapHOTO y4dera
JOKYMEHTOB OMOJIMOTEYHOro (poHAa (pEeruCTpallMOHHbIE KHUTW, UHBEHTAPHBIE KHUTH,
KHUTH CYMMapHOTO y4eTa, YYETHbIA KaTaJIOT U KaTaJIOTH).

7.3. B _COOTBETCTBUM ¢ MpaBUIaMH OPTaHMU3AIMH TOCYAaPCTBEHHOTO apXHUBHOTO

AC€JJa YCTAaHABJIMBAIOTCA CICAYIOMMNWC CPOKHM XPAHCHUA JOKYMCHTOB, O6€CH€‘II/IBEIIOHII/IX

V4eT U COXPAHHOCTH (DOH/IOB:

CONIPOBOJUTENIbHBIE  JOKYMEHTHl (HAaK/IagHble, CuUeTa, ONHMCH, CIUCKM Ha
[OCTYNAOIIYIO JIUTEPATYpy) — 3 roaa;

OPUXOJHBIE aKThl HA JIMTEpATypy, IMOJIyueHHyH0 OeclulaTHO wuiau  0e3
CONIPOBOJIUTEINIBHBIX JOKYMEHTOB, — 3 TOJa;

KHUT'a y4eTa JUTEPaTypbl, yTEPSIHHON YUTATEISIMU U IPUHATON B3aMEH, — 3 TOJ1a;

aKThl HA CIIMCAHUE KHUT U MEPUOJNYECKUX WU3IAHUM, YUETHBIE KAPTOUYKH, KHUKHBIC
dhopmyIsipbl criicaHHBIX W3gaHui — 10 ner.

7.4. Ilo wncredyeHMHM CPOKOB XPAHEHMS YYETHBIE JOKYMEHTBI —IOJJIEXKAT
YHUYTOXKCHUIO B YCTAHOBJICHHOM IOPSAIKE.

7.5. Jlo oxoHYaHUsI O4YepedHON MPOBEpKH (OHJA XPAHATCA AKThl O pe3yJibTaTax
MIPOBEICHMS POBEPKU HATMYMSI TOKYMEHTOB OMOJIMOTEYHOTO (DOHAA.

8. OoOecneuenne coxpaHHOCTH OuOJIMOTEYHOro (GoHIA MIKOJbHBIX
Y4eOHHUKOB.

8.1. CoxpanHocTh (oHIa 0OEcCTeYMBAETCS CO3JaHUEM ONTUMAJIBHBIX YCIOBUIMA
XPaHEHHsI M UCTIOJIb30BAHUS YYEOHUKOB, a TAKKE OXPAHOW UX OT MOPYHU U XUILEHUH.

8.2. XpaHeHue y4eOHUKOB  OCYIIECTBIISICTCS  COTJIaCHO  JICMCTBYIOIIUM
WNHcTpyKIusiM 1o oxpaHe Tpy/ia U MoKapHOH 0€30MacHOCTH.

8.3. ®oHn yueOHHMKOB pacHojlaraercs M YYUTBIBAETCS OTAEIBHO OT OCHOBHOI'O
dhonma.

8.4. OTBETCTBEHHOCTh 3a OpraHU3alUI0 COXPAaHHOCTH (oHJA YYEOHUKOB
BO3JIAraeTcsl Ha IUPEKTOPA IIKOJIbI U 3aBEAYIOIIEro OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTb BBIJAHHBIX Y4YEOHHUKOB B
T€UEHHE Yy4eOHOro roja HeCyT oOyJaromniuecs, noyb3ytomuecs 3TuM Goraom. OHHU Ke,
p1 HEOOXOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciywyae yrepu wim mopuu y4eOHHKaA POAMUTENU (3aKOHHBIC MPEICTABUTEINN)
BO3MEUIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C IEUCTBYIOIINM 3aKOHOAATEIHCTBOM.

8.7. B mensix KOHTPOJIs 32 COXPAHHOCTHIO YUEOHUKOB 00yJaromMMucs 2 pasza B o
(ceHTs10pp M amnpesib) OMONIMOTEKOM MPOBOAATCS BHIOOPOUYHBIE PEMABI MO MPOBEPKE
coctossiHus y4ueOHHMKOB. CBelleHUs O pe3yibTaTax peiaa TOBOASTCS 10 KJIACCHOTrO
pyKoBOAMTENSA, IpU HeoOxoaumocTu 10 3aByda no YBP. Ilo pesynbraram mpoBepku
COCTABJISIETCS aKT.

8.8. Kpurepnu no npoBepke COCTOSIHUS YUEOHHUKOB:

HaJIM4YMe 3aIUCH O PUHAJIEKHOCTH yUeOHHKA 00yJaroueMycs;



HaJIMYHUE BCeX yUeOHWKOB HA MOMEHT ITPOBEPKH (COTIACHO PACIIMCAHUIO YPOKOB);

Haju4yue 00JI0KEK Ha ydeOHUKaX;

BHCITHUN BHUJ y4YeOHHMKA (OTCYTCTBHE TPS3HM, HAAMKMCEH, MOMSATOCTEH, IMOpPE30B,
PBaHBIX CTPaHUII, IOBPEIKICHUHN NIEPEIUIETOB B yUeOHUKAX );

1t 1 — 4 K1accoB - HAIMYKE 3aKJIaJI0K.

9. IlpaBuiia moJIb30BAHUSA YYEOHMKAMHU IS 00y4AaIOLIMXCH U POAUTEICH.

9.1. OGOyuaromuecss HMEIOT TMpPaBO TMONy4aTb YYEOHUKH, NPETyCMOTPEHHBIC
oOpa3oBaTeNbHBIMU MPOrpaMMaMH IIKOJBI, BO BPEMEHHOE IMOJb30BaHHE U3 (oHMAA
O6ubIMOTEeKN OECIIaTHO.

9.2. Y4eOHUKHM BBIIAIOTCS 0OYyYarOUMMCS CPOKOM Ha OJHMH TOJ, HE3aBUCHUMO OT
TOTO, Ha Kakod CpOK OOy4YeHHUSI OHU pacCUMTaHbl, 0€3 MpaBa Mepelayd U MPOJAXKHU.
Bo3Bpar yueOHHKOB rapaHTUPYETCS POAUTENSAMU (3aKOHHBIMU MPEACTABUTEISIMU ).

9.3. YueOHUKHN MOTYT OBITh BBIJJaHBI KaK HOBBIC, TaK M HCIOJb30BAHHBIC PaHEE.
[IpoOnemMbl HEXBaTKM Y4EOHHMKOB PEIIAOTCS 4Yepe3 OOMEHHO-PE3epBHBIN (DOHJ IIKOJI
paiioHa (00J1acTHOTO LICHTPA).

9.4. O0yyarouuecs: JOHKHBI OANMUCATh KX/ YUYEOHUK, MOJYyYE€HHbBIN U3 (QOHIA
IIKOJIBbHOM OnOmnoTeku (yueOHbIN To, (pamMuius, UuMsl, KJace).

9.5. Y4eOHUK 10JIKEH UMETh JOTIOJHUTENbHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHMKaxX Heb3s MUCATh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.]I.

9.7. Obyuatouuecs: 00s13aHbl BO3BpAIIaTh MIKOJbHBIE YYEOHUKUA B OMPSITHOM BUJIE,
10 HEOOXOIMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHuKM JOKHBI BO3BPAIATHECA B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH B
KOHILIE y4€OHOT'0O T0/1a, 10 JIETHUX KAHHUKYIL.

9.9. Bemyckauku (9 kKiaccoB) o00s3aHbI PaCCUUTATBCA C OMONIMOTEKON IO
MCTEYCHUH CPOKa 00ydeHUs (0 MOIYyICHHS aTTeCTaTa).

9.10. OOyuaromiuecsi, BbIOBIBAIOIIME B TEUYCHHE Y4EOHOrOo roja, 0Osi3aHbI CHATH
y4eOHUKHU Nepe]] MOTyYeHUEM IOKYMEHTOB.

9.11. B cnyuyae nmopuu uiau yTepu yueOHHKOB oOydaroiiuecs: 00si3aHbl BO3MECTUTh
MX HOBBIMU WJIM PAaBHOLICHHBIMH MO COTJIACOBAHHUIO C 3aBEAYIOIIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX YU€OHUKOB HECYT
Kak 00yJaroniuecs, Tak U UX pOAUTENH (3aKOHHBIC MPEICTABUTEINHN ).

10. TpeOoBanuss K HCHOJIb30BAHMI0 W 00€CHEYCHHUIO COXPAHHOCTH
Y4eOHUKOB.

10.1. O6yuaromuecs 06s13aHbl OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE TOMYCKaTh UX
3arpsi3HEHUS] M MOpYM, NPUBOMSAIIMX K TMOTepe HMHGPOpMAIUH, YXYAIAIOIUX
yI000YMTaEMOCTh, YCJIOBHSI UTEHHUS (HOTEpsl DJIEMEHTOB M300pakeHHUs, IISATHA,
[[apalnuHbl, OTCYTCTBHE OJHOW WM OoJee CTpaHWIl, CKJICHBaHHE CTPAHUI] U
MOBPEXKACHUE TEKCTa WIM WUIIOCTPAllMii MpU  pacKpeiThh, Aeopmarus,
MOTPENAaHHOCTh OJI0KA WJIU TIEperieTa).



10.2. Tlpu wmcnonb30BaHWM y4eOHWKA IMEPBOTO TOJa, OH JIOJDKEH OBITh CIaH B
MIKOJIbHYIO OMOIMOTEKY B OTJIMYHOM COCTOSTHUH: YHCTBIM, IIENIbIM, 0€3 MOBPEKIACHUNA
MIOTEPTOCTEN KOpeIIKa, YTIIOB MmeperuieTa, 6e3 oTpbIBa Neperiera oT 010Ka.

10.3. Ilpu ucnosp30BaHWM Y4EOHHMKA BTOPOTO-TPETHETO IO, OH JIOJDKEH OBIThH
CIaH B MIKOJHHYIO OMOIMOTEKY B XOPOIIEM COCTOSIHUM: YHCTHIM, IIEITBIM, TOMYCKAIOTCS
HE3HAYUTEIHHBIC TIOBPEKICHUS: MOTYT ObITh HEMHOTO TOTPEIAHbl YTOJIKH TeperieTa,
KOpEIIOK (HO HE TTOPBaH).

10.4. IIpu ucnonp30BaHUM y4eOHHMKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh CIaH B
IIKOJIFHYIO OWMONMOTEKY B  YIOBIIETBOPUTEIHHOM COCTOSIHMHM, TPUTOTHBIM JJIs
TAJTbHEHIIIETO MCTIOIB30BAHMSI: YNCTBIM, JOITYCKAETCs HAAPBIB Kopenika (He 6onee 1 cm.
OT Kpasi) U MeperieTa B MECTE €ro COSTUHEHHS C OJIOKOM.

10.5. Ilpu ucnosib30BaHUM Y4eOHUKA IIECTH JIET U 0oJiee, OH JOJKEH OBITh C/IaH B
IIKOJIbHYI0 OMOJIMOTEKY B  YAOBICTBOPUTEIBHOM COCTOSIHHH, TPUTOJHBIM  JIJIS
JTATBHEHUIIIETO MCTIONB30BAHMS: YUCTBIM, JOMYCKAeTCs HAAPBIB Koperika (He Oomee 2-3
CM OT Kpasi) U TIEeperieTa B MECTE €r0 COSAMHEHHS C OJIOKOM.

10.6. Bce noBpexaeHus: J0HKHBI OBITh aKKYPaTHO CKJIEEHBI MPO3pavHON Oymaroii,
MO0 MIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTe/IbHbIX OTHOLLICHU.

11.1. JdupekTtop WIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHM3alMio pabdoThl IO
CBOEBPEMEHHOMY IIOMOJIHEHUIO OMOIMOTEYHOro (HOHAA MIKOJBHBIX YYEOHMKOB,
o0OecrieyeHue OO0ydYarolUMXcsi  y4eOHHMKamMHu, Yy4YE€OHbIMHM TOCOOMSMH, Y4YEOHO-
METOIMYECKUMH MaTepUalaMy, CPEJCTBAMHU 00yUYEHHS M BOCIIUTAHUSI.

11.2. 3amecturens JIUPEKTOpa IIKOJbI MO Y4YE€OHO-BOCIMTATENBbHOM pabdoTe
OTpeeNsieT MOTPEOHOCTh WIKOJABI B Y4YEOHHMKAaX, COOTBETCTBYIOIIMX MpOrpaMMaM
oOyueHHusl, OCYUIECTBJIAIOT KOHTPOJIb 32 HCIIOJIb30BAHHMEM  I€JaroruuyecKUMu
paboTHUKAMU B X0Jie 00pa30BaTeIbHON JAEATEILHOCTH YYCOHUKOB, yUeOHBIX TOCOOUI U
y4eOHO-METO/IUYECKUX MAaTEpHUajJoB B COOTBETCTBUU CO CIHCKOM, OIpPEEICHHBIM
IKOJIOM, COBMECTHO C YYUTENSIMH M 3aBEAYIOIIUM OWOIMOTEKOW OCYIIEeCTBISET
KOHTPOJIb 32 BBITIOJTHEHUEM OOYYArOMIMXCSl €AMHBIX TPEOOBAHMM MO MCIIOIB30BAHUIO U
COXPaHHOCTH Y4EOHHUKOB.

11.3. KnaccHple pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIIUTAHHUE Y
oOy4Jaronuxcsi OEpeKHOTO OTHOIICHUSI K Y4EOHOM KHUTE, 32 COCTOSHUE YYCOHUKOB H
y4eOHBIX IMOCOOMH 0O0yYarommMxcsi CBOEro Kjacca B TEUCGHHE Y4eOHOro roja,
CBOCBPEMEHHYIO BbIauy (cady) Y4YeOHHMKOB, YYEHBIX M Yy4eOHO-METOAMUYECKUX
nocoOuid B OMOJMOTEKY B COOTBETCTBHM C TpaUKOM, YTBEPKIACHHBIM IUPEKTOPOM
IIKOJTBL.

11.4. 3aBenyrommii OUOIMOTEKONM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh
uHpopmanuu 00 00EeCHeYeHHOCTH Y4YEOHUKaMH, Y4YE€OHBIMH MOCOOMAMH U Y4eOHO-
METOJIMYECKUMH MaTeprajlaMd OOYy4arolUMXCs IIKOJIbI, 332 OpraHU3alfi0 padOThI
OMOIMOTEKH MO BbIAAYE€ M BO3BpATy YYEOHUKOB, y4eOHBIX MOCOOMH H ydeOHO-



METOJAMYECKHX MaTepHajioB OOy4yarolIMMUCS, 32 COXPAHHOCTh OnbimoreyHoro QGouxaa
y4eOHOI TUTEepaTypHl.

11.5. PonuTenu (3aKOHHBIE MPEACTABUTENN) 00YYAIOIIUXCSI HECYT OTBETCTBEHHOCTh
3a COXPaHHOCTH IMOJyYEHHBIX Y4eOHUKOB, YU€OHBIX OCOOUH U y4eOHO-METOINIECKUX
MaTEpUaIOB U BOMEUIAIOT UX yTpaTy WIH MOpUYy OMOIMOTEKE IIKOJBI.

11.6. OGyuaromuecst HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU€OHUKOB, yUCOHBIX
nocoOnii 1 y4eOHO-METOAMUYECKUX MaTepUajoB, MONMYYCHHbIX M3 (OHIA HIKOJIBHOM
OMOIMOTEKH.

12. 3akI04YuTeIbHbBIC MOJTOXKCHUS.

12.1. Hacrosimiee [lonooicenue o wkonbHom oOubauomeynom ouoe, nopsoke e2o
Gdopmuposanus, yuema, UCHOIL30BAHUS U ODecneyeHus: COXPAHHOCMU SIBISETCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, TpUHUMaeTcs Ha [lemaroruaeckoM COBETE MIKOJIBI U
yTBEPXKIAAETCS MPUKA30M TUPEKTOpa 00pa30BaTEeIIbHOM OpraHu3aIiy.

12.2. Bce wusmeHeHuMs U JOIIOJHEHMS, BHOCHMBIC B Hactosiiee Ilomoxxenue,
opopMIsIOTCST B THCBMEHHOW  (QopMe B COOTBETCTBHHM  JCHCTBYIOIIUM
3aKOHOIATENLCTBOM Poccuiickoit denepann.

12.3. llonoscenue o oOubruomeynom ¢hoHoe 0OPa30BATEILHON  OpraHU3aluu
MIPUHUMAETCSI Ha HEONpeAeeHHbINM cpok. M3MeHeHus u gomnojHeHus K IlomoxkeHuro
MIPUHUMAIOTCS B TIOPSIIKE, TIpeaycMoTpeHHOM 11.12.1. HacTosimiero Ilonoxenus.

12.4. Tlocne npunstus Ilomoxenus (WM U3MEHEHUM W JIONOJHEHUH OTIEIBHBIX
MyHKTOB W Pa3/elioB) B HOBOW PEMAKIIMK TPEIBIAYIIAs PENaKIUs aBTOMATHYCCKU
yTpadnBacT CHITY.

MsacoepnoBa A.
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